Split Invoice:

The Price details section contains the Quotation and Order confirmation reports.

Create job
Joe smith - Joe's Company Job Status. nelor > | Job Rel No Dates  Appointments Tasks.
Surveyor Pl mioamozy [T
| stowiiore I Gotiury e | S

Description

O rolerbind Unit type: mim; Quantity, 2 458564 viaze 1095,93 an

O  venetian binas Uit type: mm, Quantity. 2 4278 85432 02084 [ @] SR 41460
[ verticaibinds Unit type: mm; Quantity. 5 1500 77500 82574 @D VAT 1801
O  wooden venetians Unit type mim, Quantity. 10 1620 156200 132,00 [ — =

Total Peid

Amount outstanding

¢ Futherinfo  yotes oG >

Quotation Description

Purchase Order Terms

You will have the regular Select report next to the add product option.

Created Date [l
Order Date [3]
| J v ] Product Description SalesT. | Gross Overri..
. Price Details | Payments ~ Check List
[+ Roller shades Unit Type: Inches, Quantity: 1, Supplier: Lon.. 1 $0.90 $332.00 $0.00 $33200 By ——
Net Price s 33200
sales Tax CED [
Gross Price QR $ 33200
Total Paid $ 0.00
Amount Outstanding $ 33200



The invoice is in the Invoice and Payments section.

Create job

Appointments Tasks

Joe Smith - Joe's Company

Dates

Orda Sjatus

contact Info @ =
v &
Description aty tamn Price: Nt Price VAT =
Invoice & payments  Check List
56.64 91328 8; 1095.83 - @)
ane 2684 L @)
11500 5074 82574 T
o 8620 W86z00 11000 163200 [~=&

¢ Furtherinfo  notes Lo >

Quotation Description

purchase Order Terms

Our system now allows for the creation of multiple invoices for a single job. These invoices can either be
itemized or deposit-based, with the deposit amount being calculated as a percentage of the gross amount of
the job.

To invoice a job, you need to click on the ‘Invoice’ button located in the “Invoice and Payments” section. This
will bring up a pop-up window, which by default will be set to ‘Full Invoice’. If you want to invoice the full job,
you can proceed by clicking the ‘Create’ button.

Split iInvoice

Create new invoice I Full Invoice

| 21/09/2023

Payment Due Date

Decription Quantity Net Amount Vat Amount Gross Amount
1 Roller Blinds (Sunlight)-Unit Type: mm, Quantity 02 692.00 1384 8304

2, Roller Blinds (TWC)-Unit Type: mm, Quantity 02 a71.90 174.38 1046.28
3 Roller Blinds (Sunlight)-Unit Type: mm, Quantity 05 3095.96 61919 371515
4. Roller Blinds (Sunlight)-Unit Type: mm, Quantity 10 465986 93197 550183

NET 9319.72

VAT 1,863.94

Gross me3s.es6

Total Invoice Amount 11183.66

==




To create a split invoice, click on the toggle button labelled ‘Split’.

T

Create new invoice Full Invoice @D spiit invoice X

Payment Due Date | 21/09/2023 @ Quantity Total

Quantity Invoice Quantity I Net Amount Vat Amount Gross Amount
1 Roller Blinds (Sunlight)-Unit Type: mm, Quantity a2 027! 692.00 138.4 8304

2% Raller Blinds (TWC)-Unit Type: mm, Quantity 02 -02 | 87190 174.38 1046.28
3 Roller Blinds (Sunlight)-Unit Type: mm, Quantity 05 7 05 | 3095.96 61919 371515
4. Roller Blinds (sunlight)-Unit Type: mm, Quantity 10 10 | 4659.86 93197 559183

NET 9319.72

VAT 1,863.94

Gross mea.es

Total Invoice Amount 1183.66

Create Cancel

When creating a split invoice, you have two options: you can invoice based on the product quantities or a
percentage value for the job.

If you want an itemized invoice, select the ‘Quantity’ radio button as shown below. This will enable the ‘Invoice
Quantity’ column, which allows you to generate an invoice only for those items based on the quantity you
enter.

[ Create new invoice Full Invoice @) split Invoice X I

Payment Due Date | 21/08/2023] @ quantity ) Tatal

=

S.No | Decription Quantity Invoice Quantity ] Net Amount Vat Amount Gross Amount ::
I‘ Roller Blinds (Sunlight)-Unit Type: mm, Quantity 02 02 | 692.00 138.4 8304 aul
2. Roller Blinds (TWC)-Unit Type: mm, Quantity 02 :l)g ‘ 871.90 174.38 1046.28 .

! 3 Roller Blinds (Sunlight)-Unit Type: mm, Quantity 05 O \ 3095.96 1919 37515
';‘ 4. Roller Blinds (Sunlight)-Unit Type: mm, Quantity 10 ' 4659.86 931.97 5591.83 sey
u s
Y =07
| |
u i
MNET 9319.72 a7
VAT 186394 o

Gross M183.66

Total Inveice Amount ﬂB_E.EG




To split the invoice by percentage or a fixed amount, click on the ‘Total’ radio button. You will now have a field

to enter the fixed or percentage value that you want to invoice. Based on your entry, the invoice value will be

generated.

l Create new invoice

Payment Due Date | 21/08/2023

Full invoice @) split iInvoice

I 5.No | Decription Quantity Net Amount Vat Amount
I 1 Roller Blinds (Sunlight)-=Unit Type: mm, Quantity 02 892.00 138.4
2, Raller Blinds (TWG)-Unit Type: mm, Quantity 02 87190 174.38
E 3 Roller Blinds (Sunlight)-Unit Type: mm, Quantity 05 3085.96 51819
4, Roller Blinds (Sunlight)-Unit Type: mm, Quantity 10 4659.86 93197
4]
u
i NET
& VAT
Gross

Enter the amount you want ta invoice.

Total Invoice Amount

| Gross Amount

8304
1046.28
371515
£591.83
9319.72
1,863.94
MB3.66
solact & I uo_oD:I
s | M83.66
Percentage Ganc |
L |

After creating the invoice, the system will generate an invoice report. You can then email this report to the

& P || save v || sonaeman v | (3] 1) 0 (M) ¢ P " (2] 100% v || B contnuous | | ciose
Rettumver (199 Roset
Jobumber: voice tumber:
INVOICE wn %
o
MePaul Campot Job Address: voe Date:
Vionduiae Home Deco WePaus Campol 25082023
235w, Weriswioe Home Oeco
Tosmania 2135w,
Canberr 2506 Tasmania
Canberra 2906
Desciption Sales price Total

Froducts

‘Versica! Blinds (TWC) | Unit Type: mm, Quantiy: 4, Suppler: TWC, Product Type: Group 1, Fabric: Vibe, Color:
(CHATEAU, Location: Hall, Width: 1400, Drop: 1400, Sist iz 90mm, Control Type: Wand, Control Side: RR,

‘Control Length: 750, Track Colour: Anocised Sitver, aing: Recess, Finish: Weights 3nd Crain, Peimets: Peimet, M v
Sioper: Write Mechanism, Exras: slades Only
subtotal 569200
var sosLer
Total 5162397
Pidamount s000
Owing amount s16297

'BALANCE DUE ON THE DATE OF INSTALL

Payment Options:
Cash-  Please remit payment to Installer on Site

Credit/Eftpos - Please moke payment with Installer or 3t our
showroom SYDNEY, Combridge

Direct Deposit - Sort Code: 4545 Account: 59832614957 (Reference 2 AU71)




Displayed below is a view that shows multiple invoices created for a job.

y Blinds | Dashboard Al Jobs Tasks o ’ n  Purch

Create job

Joe Smith - Joe's Company Job Status : Qrdar - | Dates  Appointments Tasks

[ 7 Fitter Dal 37,

Measurer Mike 25/03/2021

om0 Surveyor Paul 297032021
ndro [

M| Product Description aty item Price Net Price VAT Gross Price Status &
Price Details  Invoice & payments  Check List
[0  roterbiind Unit typs: mm, Quantity, 2 45684 91328 18265 1095.93 [ @)
| INV00257 12-07-23 53500 +
O  venetian blinds Unit type: mim, Quantity. 2 42718 85432 7552 92984 [ @]
" | INVD0256 10-07-23 80300 :
[0  Vvertical blinds Unit type: mm, Quantity. 5 n5.00 776.00 5074 82574
st ment 08-07-23 150.00
[0 wooden venetians Unit type: mim, Quartity 10 15620 156200 1000 163200 @0 sl
2nd payment 06-07-23 250.00 &
Final poyment  06-07-23 403,00
| INv00243 10-07-23 25000 ]

¢ Furtherinfo  Notes oG >

Quotation Description

Purchase Order Terms

If you want to add a payment for an Invoice you can click the “+” button next to the invoice and click on Add
payment.

vioule jul

" y e Dates Appointments Tasks
Joe Smith - Joe's Company Job Status - Jab Ref No ARRRIDMTRON.
Acicouit Re: _ Orer status: - involoaNo N o Fitter Davd  2z/03/2021 (1]
Measurer Mike 25/ 03 /2021
AR Surveyor Paul 2908 12021

s | sownire I et +

Produict Description Qty item Price VAT Gross Price Status =
a a & Q o) C
Price etails  Invoice & payments  Check List
[ rolierbiind Unit type: mm, Quantity. 2 456,64 91328 182865 1095.93
| mvooas7 2-07-23 T3500 T
[0  venetian blinds Unit type: mem, Quantiy. 2 42716 85432 7552 92084
INVO0256 10-07-23 803.00 +
O  vertical biinds Unit type: mm, Quantity, 5 500 775,00 5074 B25.74 | L
2 Add payment
st payment 06-07-23
[  wooden venetians Unit type: mim, Quantity. .. 0 156.20 1662.00 no.00 1632.00 P
Add Credt note
Indpayment  06-07-23

Final poyment  08-07-23 40200

| INV00243 10-07-23 25000 &

¢ Furtherinfo  notes (oo >

Quotation Description



Select report — Next to Product

Add Payment X
Invoice number: INV00256 Amount Outstanding  500.00
Payment type | Final Payment > Payment method Cash v
Payment amount | 500.00 Payment entry by Vivek v
Payment surcharge 50.00 Surcharge @ Add () Absorb
Total to pay 550.00 Paid Date 30/08/2023
Notes

To generate a payment receipt, first ensure that the payment has been added. Then, click on the payment
hyperlink to access the payment receipt report.

Joe Smith - Joe's Company L o o Dates  Appointments  Tasks

. 5 =S —— 0 1 e = Fi i 240312021 |
Account Ref; Order Status 1 f]J invaice No /00257 | INvOD258 ] | | il naye Rellczieeh 20
8 : Measurer Mike 25/03202 [

Survayar Paul 2940372021 [T]

5o vore J oaven ot i

contact Info ©

Product Description Itern: Price Net Price

Q Q Q a Q Q 2 o )
price Details | Invoice & payments  Chck List
O  rollersind Unit type: mm, Quantiy. 2 45664 91328 18265 1095.93 =D
I INVO0257 12-07-23 53500 +
[0  venetion blinds Uniit type: mm, Quantity. 2 42716 85432 7652 929.84
INV00256 10-07-23 80300 +
[0 verticarbiinds Uit type: mim, QUAntity... 5 N5.00 775.00 5074 82574
Ist payment 05-07-23 150,00
[0 wooden venstians Unit type: mm, Quantity... 10 18620 185200 000 163200 SR
Tnd payment | 06-07-23 25000 ~
Final payment  08-07-23 40300
I INV00243 10-07-23 25000 +
¢ Furtherinfo  otes oG >

Quotation Description

Purchaose Order Terms

Lovarm ipsum dolor uit oot consactatur adipise

Please note that you can access the invoice report by clicking on the invoice number, which is a hyperlink.




